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Hello Parents/Guardians,

Welcome to Donovan Middle School Orientation!

Middle school is a time of transition for young people. It is an exciting time for students and
parents. It is also a time that brings challenges and change. Our goal is to provide a positive
educational environment that will enable our students to successfully transition from elementary
school to high school. Today we learn, tomorrow we excel!

The Donovan Middle School Team would like to extend our services and support to you and your
child(ren). We strive to make every effort to promote the academic and personal success of all
students.

Students will experience personal and social changes, changes in building size and changes in
workload. Students are encouraged to seek support from faculty and staff whenever questions or
challenges arise. We also ask that parents keep an open line of communication with the school
by keeping us informed of any concerns that are brought to your attention.

Working in partnership with our community, our goal is to offer an educational experience
designed to prepare all students to successfully meet or exceed the local, state and national
performance standards. In the process, our overarching goal is to build a foundation of skills to
support life-long learning.

Please take a moment to review our Vision, Mission and Goals for this school year.

From our family to yours, we look forward to your arrival at Donovan Middle School!

Sincerely,

The Donovan Middle School Team
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VISION

 
Students will be prepared to be successful in the 21st Century.

MISSION

 
DMS Staff will use data driven decision making to provide
academically challenging experiences for all students in a
respectful, responsible, kind and safe environment in collaboration
with families.
 

GOALS  

Increase student achievement on state assessments and
i-Ready Math and Reading levels.

Decrease chronic absenteeism.

Decrease out-of-school suspensions.
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Donovan Support Staff & Faculty Telephone List

Main Office (Principal) Miss Palladino 315-368-6541 apalladino@uticaschools.org

Guidance Counselor Erin Scalise 315-368-6584 escalise@uticaschools.org

Assistant Principal Ms. Pecheone
(A-L)

315-368-6555 dpecheone@uticaschools.org

Guidance Counselor Mrs. Racioppa (A-L) 315-368-6553 jracioppa@uticaschools.org

Assistant Principal Mrs. Guerrero (M-Z) 315-368-6544 rguerrero@uticaschools.org

Guidance Counselor Mr. Mullen (M-Z) 315-368-6554 mmullen@uticaschools.org

Attendance Clerk Mrs. Priore 315-368-6547 dpriore@uticaschools.org

Attendance Teacher Mrs. Kristoff (A-L) 315-368-6598 hkristoff@uticaschools.org

Attendance Teacher Ms. Lupi 315-368-6571 clupi@uticaschools.org

Social Worker Mrs. Peters 315-368-6594 tpeters@uticaschools.org

Social Worker Ms. Maldonado-Jardieu 315-368-6596 mmaldonado@uticaschools.org

Psychologist Mr. Brigano 315-368-6546 mobrigano@uticaschools.org

Nurse Ms. Palmer 315-368-6552 lpalmer@uticaschools.org

School Based Health Clinic Ms. Allen 315-368-6593 Linda.Allen@UFHCinc.org

AIS Coordinator: ELA Mr. Fagan 315-368-6583 rfagan@uticaschools.org

Probation Ms. Colon 315-368-4383 dcolon@uticaschools.org

Safe Schools Mr. Brandon Fiorenza (A-L)
Ms. Pho Mu Sid (M-Z)

315-368-4382 bfiorenza@uticaschools.org
psid@uticaschools.org

Durham Bus Garage
(315) 758-1648
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Parent/Guardian Information

In Middle School, more responsibility is placed on students to manage academics during
school and after school activities. Organization is the key. Students should be listening to all
announcements, keep track of the school calendar, track homework assignments and test
dates and seek extra help from teachers as needed. Parents can assist by monitoring these
things from home. Parents may contact teachers regarding any questions or concerns about
classes. Please reference the school website that has the most current important information
listed. www.uticaschools.org/donovan

When is it okay to contact my child’s teachers or guidance counselor?

Please do not hesitate to contact your child’s teachers or counselor with any questions that
you have regarding your child’s adjustment and progress in school. Parent/teacher
conferences can be scheduled at your request. Counselors can also assist in putting you in
contact with individual teachers.

What do I do if my child is arriving late, being picked up early, staying after school or
is absent?

If your child is arriving late, please send him/her with a note excusing their tardiness. Your
child will report to the security desk in the commons with the tardy excuse. If your child is
being picked up early, please send your child with a note stating time and reason for early
dismissal. Your child will report to the security desk in the commons before 1st period to
receive a pass for early dismissal. You may pick your child up in the circle in front of school
for early dismissal. YOU MUST COME TO THE SECURITY WINDOW TO SIGN YOUR
CHILD OUT. YOU MAY BE ASKED TO SHOW PHOTO ID AND MUST BE A LISTED
CONTACT IN OUR STUDENT MANAGEMENT SYSTEM. Students do not need a note to
stay late for activities or for extra homework help. Students are encouraged to call home to
notify parents when staying after. Phones are available for after school use in the upstairs
and downstairs office suites. If your child is absent, please give the Attendance Office a call.
If your child will be out for an extended period of time, please contact his/her guidance
counselor to have homework assignments put together for you to pick up.
Students cannot be signed out after 2:00 PM unless there is an emergency. This process
has been put in place to avoid complications with bus arrival during dismissal.
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What is the role of the Guidance Counselor at DMS?

Middle school counselors do not work alone; they are an integral member of the educational
team. They provide proactive intervention that encourages the academic and personal
success of students. The guidance staff aligns with the school and district mission to
support students as they prepare for their future. Our guidance staff works as team
members with teachers, staff, parents, and the community to create a caring, supportive
educational environment.

● Academic support –arrange tutoring, parent conferences, monitor grades
● Organizational, study and test-taking skills
● Education in understanding self and others
● Coping strategies
● Peer relationships and effective social skills
● Communication, problem-solving, decision-making and conflict resolution
● Transition planning
● School crisis intervention
● Provide connections to community services

Process for Changing an Address

Please be advised, one of the following documents will be required to change your
child’s address and/or bussing change requests. We can no longer accept changes over
the phone or by written note without reviewing one of the following documents at school.
Please bring proof of new address to school so that changes can be made. In addition,
documents may be emailed to dpriore@uticaschools.org or faxed to 315-737-2046.

Acceptable proof of address documents are as follows:

● National Grid, Water Bill, Spectrum Cable bill, or other bill with your Name and
address on it

● SSI Award Letter
● TANF Budget Sheet (Temporary Assistance for Needy Families)
● Landlord Statement with Landlord’s contact information

If you have any questions please call (315) 368-6547.
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UTICA CITY SCHOOL DISTRICT

SUMMARY – CODE OF CONDUCT

NOTE THAT A COMPLETE COPY OF THE CODE OF CONDUCT IS AVAILABLE
FROM THE SCHOOL, FROM CENTRAL ADMINISTRATIVE OFFICE, OR ON THE

DISTRICT WEBSITE

Dear Parent/Guardian/Student:

The Utica City School District is committed to providing all students, teachers, district
personnel, and visitors with a safe and pleasant environment. Our purpose is to offer a
quality education in an environment free of discrimination, harassment and bullying. All
students have the right to access educational and extracurricular activities on an equal
basis.

Therefore, we have adopted a “Code of Conduct” that applies to everyone involved in
our schools. You should also know that New York State’s Safe Schools Against Violence
in Education Act and Section 100.2 of the Regulations of the Commissioner of Education
require that each school district in the State have such a Code.

Our Code was developed by administrators, teachers, parents, students, and others
involved in the schools. It explains the rights and responsibilities of all who utilize our
facilities or ride our buses. The guiding principles are those of politeness, respect for
each other, tolerance, and honesty. We especially ask students to help us maintain a
safe and orderly environment, to ask questions if there is anything they don’t understand,
and to ask for help with problems. We also expect them to accept responsibility for what
they do or do not do. Therefore our Code focuses on respect for the rights and property
of others and for the safety of everyone.

Students who refuse to follow the rules by being disorderly, insubordinate, disruptive, or
violent or who place others in physical or moral danger will be disciplined. This discipline
could range from a warning to permanent removal from school.

Discipline will be based on the following categories. (the complete list appears in the
Code of Conduct):

Category 1 – includes disorderly conduct, insubordination, false
identification, possession of electronic devices (i.e. cell phones,
iPods, etc.), harassment, academic misconduct, and misconduct on the bus.

Category 2 – includes vandalism, endangering safety, health, or
welfare of others (including bullying and cyber bullying), fraud, forgery, sexual
harassment, and chronic insubordination.

Category 3 (Zero Tolerance) – includes violent conduct,
possession of drugs and/or alcohol, conduct endangering the
safety, health, or welfare of others, and sexual misconduct.
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Students are expected to report any school related violations of the Code to a staff
member immediately. Remember that we are all responsible for the health, safety and
well being of everyone.

Students who violate the Code will be subject to a consequence. Typically,
consequences become more severe if the misbehavior continues or if a Zero Tolerance
offense has been committed. Consequences range from an oral warning to permanent
suspension from school. A complete list appears in the Code.

We would like to remind parents/guardians and students that transportation is a privilege
of the student, not a right, and that the school district is not mandated to provide
transportation. Pupil actions and behavior will be addressed in relation to the severity
and frequency of the misconduct. The Code of Conduct of the Utica City School District
extends to the transportation system of the District. Continued misconduct will result in
the removal of bus privileges.

We expect all students, parents/guardians, visitors, and members of the staff to dress
neatly and appropriately for all school activities and functions. We also expect all
students to pay attention to personal cleanliness.

Our Dress Code is explained in detail in the complete Code, but it requires students
dress in a manner that will not interfere with the main purpose of school education. Any
student who is not dressed properly will be asked to correct the problem. Anyone who
refuses will be subject to discipline, up to and including suspension from school.

Students and parents have rights. Students are to be informed of the reason for any
consequences and will have an opportunity to explain their version of the event that led
to the disciplinary action. Parents have the right to be informed also. In extreme cases,
such as Category 3, the school official may be required to request a Superintendent’s
Hearing. The Code includes information on specific rights of parents/guardians and
students, including the right to counsel.

Finally, in accordance with New York State Law, visitors to the school must report to the
main office to request permission to visit anyone in the building. Visitors may be asked to
show identification. The principal or his/her designee may or may not grant such
permission. If permission is granted, the visitor is to sign a register and will be issued a
pass, which must be worn until departure. All visitors to any school, regardless of the
purpose of the visits, must behave in a polite and respectful manner. Violators of this
policy may be restricted from school property and/or prosecuted.

Thank you for your anticipated support and cooperation.
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Discipline at Donovan Middle School

Students entering DMS are expected to follow the Student Code of
Conduct. The Code of Conduct is an outline of all the rules and regulations.
A summary of this document can be found below. The full document can be
found on the district web site www.uticaschools.org. All teachers, staff, and
administrators are responsible for holding students accountable for their
behavior. An emphasis is placed on giving each student encouragement
and acknowledgement for engaging in positive behaviors and improving the
atmosphere at DMS. Students are acknowledged in a variety of ways,
including individual teacher recognition, Teacher’s Choice awards, Raving
about a Raider raffle tickets, Good Citizens certificates, etc.

Students may receive a School-Wide Academic and Behavior Management
Plan from the first day of school, if warranted, by the Assistant Principal.
The plan outlines expected behavior. At times, it is necessary to revise a
student’s plan to address his/her needs by meeting with the Assistant
Principal, counselor, parent, and student.

If a student chooses not to abide by the Code of Conduct, a progressive
discipline model is utilized. This means that a less severe consequence will
be given first and progresses to more significant consequences for more
serious violations of the Code of Conduct. The ultimate goal of all discipline
is to help students learn from all situations and behaviors and to move
forward in a positive direction.
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DMS SCHOOL-WIDE CLASSROOM RULES

BE RESPECTFUL
- Sit up.
- Listen.
- Ask and answer questions.
- Nod your head.
- Track the speaker.

BE RESPONSIBLE
- No eating or drinking in class without teacher permission.
- Be on time (in your seat at the bell).
- Be prepared (bring all materials to class; example: pencils, notebooks, and homework).
- Do not enter classes in session that you do not belong in.
- No cell phones.
- No hoods or hats.

BE SAFE
- Keep your hands and feet to yourself.
- Sit flat on your chair.
- Do not throw anything.
- Do not use perfume or cologne in class.

BE KIND
-Use appropriate language.
-Be considerate of others and their feelings.

Consequences:

Warning, Teacher contacts Parent, Detention with teacher, Referral to Assistant Principal

Referral to the Assistant Principal may result in Detentions, In School Suspension, Out of
School Suspension with a Superintendent’s Hearing, and or possible Alternative
Educational Setting.
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DMS SCHOOL-WIDE HALLWAY RULES

BE RESPECTFUL

- No yelling or inappropriate language.
- Listen and follow staff directives.

BE RESPONSIBLE

- Be on time.
- Keep moving, no loitering.
- Get a pass from appropriate teacher when staying after school.
- Sign up for late bus only with teacher permission during lunch periods.
- No cell phones.
- No hoods or hats.

BE SAFE

- Keep your hands and feet to yourself.
- Walk, don’t run.
- Stay to the right.

BE KIND

-Use appropriate language.
-Be considerate of others and their feelings.

*All other school rules apply.

Progressive Discipline for HALLWAY Behavior

Consequences

1st offense Warning
2nd offense 1 Lunch Detention and Parent Contact
3rd offense After school Detention and Parent Contact
4th offense Half Day ISS and Parent Contact
5th offense Full Day ISS, Parent Contact and Suspension Letter
6th offense Sent Home Administratively
7th offense Out of School Suspension

Additional offenses may result in Out of School Suspension with a Superintendent’s
Hearing, and or possible Alternative Educational Setting.

Support Services: Please note students who exhibit chronic behaviors will be referred to
support services within the school.
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DMS SCHOOL-WIDE LATE BUS RULES

BE RESPECTFUL
- No yelling or inappropriate language.
- Listen to and follow staff directives.

BE RESPONSIBLE
- Get a bus pass from the staff member you are staying after school with.
- Late bus only for students participating in school events, not spectators.
- You may sign up on the clipboard in the cafeteria to take a late bus during your lunch
period.

- You may sign up to take a late bus after your lunch period during period 8 or 9 if you
have a pass from your teacher. Clipboards will be located outside the main office.

- You may sign up after car riders/walkers are dismissed outside the main office.
- If you plan on staying after school for any reason you must wait until car riders/walkers
are dismissed!

- If you are taking the late bus you must wait in the auditorium when dismissed from your
teacher. Bus departures are 3:00 and 3:30 p.m.

BE SAFE
- Wait until you are called to board the bus.
- Keep your hands and feet to yourself.
- Stay in your seats until you are directed to board a bus.

BE KIND
-Use appropriate language.
-Be considerate of others and their feelings.

Consequences:

Please see the following District Wide Bus Progressive Discipline.
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DMS SCHOOL-WIDE BATHROOM RULES

BE RESPECTFUL

- No yelling or inappropriate language.
- Listen and follow staff directives.
- Clean up after yourself.

BE RESPONSIBLE

- Be quick and efficient. .
- Keep moving, no loitering.
- Get a pass from the appropriate teacher.
- Sign in and out.
- No cell phones.
- No hoods or hats.

BE SAFE

- Use the facilities, wash up when done!
- Walk, don’t run.

BE KIND

-Use appropriate language.
-Be considerate of others and their feelings.

*All other school rules apply.

Progressive Discipline for BATHROOM Behavior

Consequences

1st offense Warning
2nd offense 1 Lunch Detention and Parent Contact
3rd offense After school Detention and Parent Contact
4th offense Half Day ISS and Parent Contact
5th offense Full Day ISS, Parent Contact and Suspension Letter
6th offense Sent Home Administratively
7th offense Out of School Suspension

Additional offenses may result in Out of School Suspension with a Superintendent’s
Hearing, and or possible Alternative Educational Setting.

Support Services: Please note students who exhibit chronic behaviors will be referred to
support services within the school.
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DISTRICT BUS PROGRESSIVE DISCIPLINE

Rules of pupil conduct for boarding and departing

Pupils must wait for the bus in an orderly manner at the stop assigned.
Pupils must board the bus in a single file.
Pupils must enter and leave the bus through the service door, single file and at their
assigned stop.
Emergency doors must be used ONLY during emergencies and safety drills.
Pupils who cross the street must cross ten (10) feet in front of the bus upon a signal from
the bus driver. 6. Pupils must look both ways before crossing the street.

Rules of pupil conduct on the bus

Pupils must obey the bus driver and/or monitor.
Pupils must remain seated in assigned seats while the bus is in motion.
Pupils must not eat, drink, or litter on the bus (this includes gum, candy, or other food).
Pupils must not mark or damage the bus in any way.
Pupils must not make loud or unnecessary noises on the bus.
Pupils must not extend any part of the body out of the bus window.
Pupils are discouraged from possessing and using electronic devices which could create
a distraction for the bus driver and/or endanger the safety of others. Bus drivers have the
right to confiscate these items. Parents/guardians may be required to pick up confiscated
items at the bus garage. The school/District is not responsible for the loss or damage of
these items if brought on the bus or to school.
Cell phone use is prohibited. Cell phone possession on the bus is discouraged. However,
if brought, it must be kept with the power off.
Pupils must not interfere with the operations of the bus.
Pupils must not use language or other gestures that are profane, lewd, vulgar, abrasive,
or have race, color, weight, national origin, ethnic group, religion, religious practice,
disability, sexual orientation, sexual identity, gender or sex implications.
Pupils must take the bus to which they are assigned to and from school and must enter
and exit the bus at their assigned stop unless prior permission is given.
Trespassing – pupils are not allowed on the bus, other than the one that they are
assigned to, without permission of the administrator in charge of the building or the
Director of Transportation.

Progressive Discipline

First offense: The school principal/designee, transportation supervisor for the District will be
notified using a School Bus Incident Report and parents will be notified with the School Bus
Incident Report.

Second offense: The school principal or designee will confer with the pupil regarding the
reported misconduct. The pupil’s parent/guardian will be contacted and advised of the action as
indicated on the Parent/Guardian copy of the School Bus Incident Report. An incident report will
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be mailed to the home. The school principal/designee will confer with the pupil regarding the
reported misconduct.

Third offense: Automatic suspension from the bus: 3 days

The parent/guardian is informed as indicated on the School Bus Incident Report form in the event
of the suspension of bus privileges, including the effective date and the duration of the
suspension. The transportation office shall also be informed. It will be the responsibility of
the parent/guardian to provide the student with transportation to and from school during
the period of suspension of bus privileges.

Fourth offense: Automatic suspension from the bus: 4 days

Meeting with the bus garage supervisor, principal and parent/guardian may be held before the
student is allowed back on the bus. It will be the responsibility of the parent/guardian to
provide the student with transportation to and from school during the period of
suspension of bus privileges.

Fifth offense: Automatic suspension from the bus: minimum 5 days

Meeting with the bus garage supervisor, principal/designee and parent/guardian may be held
before the student is allowed back on the bus. It will be the responsibility of the
parent/guardian to provide the student with transportation to and from school during the
period of suspension of bus privileges.

Sixth offense: Suspension from the bus for the remainder of the year:

A mandated meeting with the bus garage supervisor, principal and parent/guardian will be held to
discuss the possible suspension for an extended period of time. It will be the responsibility of
the parent/guardian to provide the student with transportation to and from school during
the period of suspension of bus privilege.

Automatic Bus Suspensions

The following will result in automatic suspension for at least 5 days:

Any action that endangers the health, welfare or safety of the students, drivers or monitors may
result in the automatic suspension of bus privileges. The principal/designee will confer with the
transportation officials in determining the severity of the offense. These actions include, but are
not limited to, the following:

1. Fighting 2. Inappropriate physical contact 3. Violence 4. Any sexual contact
or sexual harassment 5. Throwing objects in or outside of the bus 6. Opening or jumping out
of the emergency back door 7. Possession of a weapon 8. Possession of drugs, drug
paraphernalia or alcohol 9. Any threat to the health or welfare of others 10. Any physical
damage to the bus.

Additional consequences may arise subject to the District’s Code of Conduct, such as
suspension or expulsion from school.
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SCHOOL-WIDE BREAKFAST RULES

BE RESPECTFUL

- Listen to and follow staff directives.
- No throwing full breakfast in the trash.
- No yelling or inappropriate language.

BE RESPONSIBLE

- No using the hallway between the cafeteria and the Commons (unless escorted).
- Only use the gym outer doors to enter breakfast.
- No cell phones.
- No hoods or hats.
- Students entering the cafeteria MUST eat breakfast. Students that DO NOT want
breakfast will stay on their bus until the start of the school day.

BE SAFE

- Keep your hands and feet to yourself.
- Walk, don’t run.
- Stay in your seats unless you are throwing away your garbage or using the restroom.
- Only 2 students in the bathroom at a time.

BE KIND

-Use appropriate language.
-Be considerate of others and their feelings.

Consequences
1st offense Warning
2nd offense 1 Breakfast Detention and Parent Contact
3rd offense After school Detention and Parent Contact
4th offense Half Day ISS and Parent Contact
5th offense Removal from the Cafeteria for Remainder of the Current Marking

Period (minimum 10 days) and Parent Contact
6th offense Full Day ISS, Parent Contact and Suspension Letter
7th offense Sent Home Administratively
8th offense Out of School Suspension

Additional offenses may result in Out of School Suspension with a Superintendent’s
Hearing, and or possible Alternative Educational Setting.

Support Services: Please note students who exhibit chronic behaviors will be referred to
support services within the school.
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SCHOOL-WIDE LUNCH RULES

BE RESPECTFUL
- No yelling or inappropriate language.
- Listen to and follow staff directives.

BE RESPONSIBLE
- Be On Time
- No food or drink is to leave the cafeteria.
- No cell phones.
- No hoods or hats.

BE SAFE
- Keep your hands and feet to yourself.
- Walk, don’t run.
- Stay in your seats unless you are throwing away your garbage or purchasing an item at
the snack bar. Raise your hand to do so.

BE KIND
-Use appropriate language.
-Be considerate of others and their feelings.

PROCEDURES:
● Enter the cafeteria and immediately sit down at a table.
● Wait for the cafeteria monitor to call your table to get your food.
● Once you have your food immediately sit at the same table you were called from.
● No more than 2 students in each bathroom at a time! Raise your hand to do so.

Consequences
1st offense Warning
2nd offense 1 Lunch Detention and Parent Contact
3rd offense After school Detention and Parent Contact
4th offense Half Day ISS and Parent Contact
5th offense Removal from the Cafeteria for Remainder of the Current Marking

Period (minimum 10 days) and Parent Contact
6th offense Full Day ISS, Parent Contact and Suspension Letter
7th offense Sent Home Administratively
8th offense Out of School Suspension

Additional offenses may result in Out of School Suspension with a Superintendent’s
Hearing, and or possible Alternative Educational Setting.

Support Services: Please note students who exhibit chronic behaviors will be referred to
support services within the school.
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UTICA CITY SCHOOL DISTRICT CELL PHONE POLICY

Cell Phones are not allowed to be used in school. If students are found using a cell
phone the following disciplinary consequences will be imposed progressively:

1st offense-cell phone confiscated by security or given to security by staff member,
parent called to pick up the phone which will be secured in the main office.

2nd offense-cell phone confiscated by security, parent called to pick up the phone which
will be secured in the main office.

3rd offense- cell phone confiscated by security, parent called to pick up the phone which
will be secured in the main office. Assistant Principal assigns half day ISS.

4th offense- cell phone confiscated by security, parent called to pick up the phone which
will be secured in the main office. Assistant Principal assigns a full day of ISS and sets
up a meeting with parent to get phone back.

UTICA CITY SCHOOL DISTRICT DRESS CODE POLICY

❖ Clothes and footwear should be safe and appropriate.

❖ Clothes SHOULD NOT make reference to drugs, alcohol, gangs, or tobacco.

❖ NOT APPROPRIATE: tube tops, net-tops, halter tops, spaghetti straps, plunging
necklines, see-through clothes, hoods, hats, bandanas, short skirts/shorts, pants that
hang below your buttocks.

❖ NOT APPROPRIATE: any items that are rude, use curse words, make fun of others,
have sexual content or that can be used as a weapon.

❖ Undergarments should be completely covered with outer clothing.

❖ Coats are not to be worn in the building. You must hang your coat in your assigned
locker before 1st period.
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Dignity Act for All Students (DASA)

New York State’s Dignity for All Students Act (The Dignity Act) seeks to provide
the State’s students with a safe and supportive environment free from discrimination,
intimidation, taunting, harassment, and bullying on school property, a school bus
and/or at a school function.

Curriculum: Curriculum must include instruction that supports the development of a
school environment free of discrimination and harassment.

At Donovan, the Family Consumer Science and Health Curriculums supports DASA.

Code of Conduct: The Code of Conduct must be amended to include provisions
prohibiting discrimination and harassment against any student by employees or
students, and provisions for responding to such acts.

The Utica City School District reviews and revised the Code of Conduct yearly to insure
all current provisions are met.

Reporting: Material incidents of discrimination and/or harassment on school grounds or
at a school function must be reported to NYSED annually.

At Donovan, reporting is addressed per the procedures and investigated thoroughly.

Dignity Act Coordinator: At least one staff member at every school must be designated
and trained to handle human relations in the areas of: race, color, weight, national origin,
ethnic group, religion, religious practice, disability, sexual orientation, gender, and sex.

At Donovan, the Principal is the DASA Coordinator. Assistant Principals participate in
investigations. Any incidents can be reported to the Principal or Assistant Principals.

Employee Training: Employees must receive training to raise awareness and sensitivity
to potential acts of discrimination and/or harassment and to enable employees to
prevent and respond to incidents of discrimination and harassment.

At Donovan, all staff are trained yearly in DASA requirements.
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DONOVAN MIDDLE SCHOOL
SCHOOL-WIDE ACADEMIC AND BEHAVIOR MANAGEMENT PLAN

Student Name: _______________ Parent Signature___________________

SCHOOL-WIDE CLASSROOM RULES

BE RESPECTFUL
-Sit up
-Listen
-Ask and answer questions
-Nod your head
-Track the speaker

BE RESPONSIBLE
-No eating or drinking in class without teacher permission
-Be on time (in your seat at the bell)
-Be prepared (bring all materials to class; example, pencils, notebooks, and
homework)
-Do not enter classes in session that you do not belong in
-No cell phones
-No hoods or hats

BE SAFE
-Keep hands and feet to yourself
-Sit flat on your chair
-Do not throw anything
-Do not use perfume or cologne in class

BE KIND
-Use appropriate language
-Be considerate of others and their feelings

UCSD DRESS CODE
-Clothes and footwear should be safe and appropriate.
-Clothes SHOULD NOT make reference to drugs, alcohol, gangs, or tobacco.
-NOT APPROPRIATE: tube tops, net-tops, halter tops, spaghetti straps, plunging
necklines, see-through clothes, hoods, hats, bandanas, short skirts/shorts, pants that
hang below your buttocks.
-NOT APPROPRIATE: any items that are rude, use curse words, make fun of
others, have sexual content or may be used as a weapon.
-Undergarments should be completely covered with outer clothing.
-Coats are not to be worn in the building. You must hang your coat in your assigned
locker before 1st period.
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REWARDS
1. An education
2. Dances
3. Raving About Raider Raffle Tickets: monthly drawings
4. Star Raiders Program
5. Awards quarterly
6. Participation in sports and clubs

CONSEQUENCES
1. Redirect student verbally
2. Contact Parents
3. Detention with Teacher
4. Send student to Assistant Principal

UCSD has a Zero Tolerance Policy for severe infractions.
Please refer to the Summary of the Code of Conduct on the District Web Site or the copy
that was sent home over the summer.

GRADING SYSTEM
The Utica City School District has adopted a numerical grading system. Based on S-28,
students may retake exams when they score 70% or less. To qualify for S-28, students
must attend one tutoring session with the teacher before they can make up the exam
with the teacher. Students’ report card grades will be based on the following formula in
all classes:

40% Assessments (Tests, quizzes, common assessments)

30% Projects/Writing (Should be based on a rubric provided to
students ahead of time.)

30% Classwork/Homework (Students complete work in class and
assigned homework.)
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DMS SCHOOL-WIDE
Raving About a Raider (RAR) Program

Raffle tickets are awarded monthly to staff and students for exhibiting appropriate
behaviors in the following areas:

● Academics
● Attendance
● Behavior
● Being Kind

RAR boxes are located in the Commons by grade level.

Monthly drawings are held. Prizes awarded to winners!

Winners’ names are published in the Principal’s Update, School Newspaper and
displayed on the bulletin board.

DMS SCHOOL-WIDE
S.T.A.R. Raiders Reward Program

Students are nominated by teaching staff for attendance, most improved, best
participation and good citizenship. Winners are published in the Principal's Update sent
home each month and posted on the school website. This program is run by the
Attendance Teacher
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Student Activities

The Middle School has a number of great activities for students throughout the year. Students
are encouraged to participate in activities to gain experiences, meet new friends, and to stay
involved in the school community. Additional opportunities for activities are advertised in
newsletters and are posted and announced at school. (ie, school dance, family fun night, etc.)

Drama Club – Students put on a musical production every spring. The club has actors, set
designers, and backstage help.

Art - Mural Club – Students paint school walls/windows. Mural club also paints set designs for
the Drama Club and Black History Month. Meetings are once a week all year round.

National Junior Honor Society – Students are selected based on their averages after 6th grade
and half of 7th grade. Their average needs to be a 90 or higher. Members do volunteer work
within the school and community.

Spectator Club – Students write articles, poetry and perform interviews. Their work is printed in
each issue of the school newspaper. Club meets weekly to type and edit the paper in the
computer lab. Students are allowed to use the Spectator digital camera.

Student Council – Students work towards doing positive things around DMS. For example,
keep the school green by leading the recycling program and help organize school dances.

Yearbook Club – Students participate in planning, creating and distributing the school’s
yearbook.

Extended Learning Time (ELT) - Students receive tutoring in ELA, Math and Grade 8 Science.
Sign ups will begin at Open House.

In addition, Donovan Middle School hosts special events throughout the school year to reward
good behavior, academics, character education, and good attendance. Such activities include
dances, movie nights, spring picnic, etc. Families and students will be notified prior to the events
and will receive a list of criteria to attend.
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UTICA CITY SCHOOL DISTRICT SPORTS

Students who are involved in sports will need a physical one time for the year. Donovan
Middle School offers free physicals 3 times a year at our health clinic.

Fall Sports

● Boys/Girls – Soccer
● Boys/Girls – Cross Country
● Boys – Football
● Girls-Swimming

Winter Sports

● Boys/Girls – Bowling (Varsity)
● Boys – Basketball
● Girls – Basketball
● Girls – Volleyball

Spring Sports

● Boys/Girls – Track
● Boys – Baseball
● Girls – Softball
●

Utica City School District Clubs & Sports Eligibility Policy

● Students who are failing 3 or more courses are ineligible to participate until the
next marking period.

● Students who wish to participate must maintain an average of 85% attendance in
all classes.

● Students who receive 2 F’s or 2 grades 64 or below in a marking period will be
placed on academic probation, may practice and attend basic meetings, but
cannot compete in games or attend special extra-curricular activities. The student
will have two weeks to earn a passing grade in order to be considered for full
eligibility.

● Any student who received 3 or more F’s for the progress report or quarterly report
cards are ineligible until the next report card.

Students who participate in extra-curricular school activities must meet the standards as
outlined in the Utica City School District Code of Conduct.
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Donovan Middle School will be utilizing a new bell schedule for the 2023-2024

school year. Students will follow a 9 period schedule track. Student’s schedule

will indicate one lunch period and 8 classes. Classes will run 42 minutes, lunch

periods are 30 minutes, and students will have 3 minutes to transition between

classes. The master schedule below represents all tracks, please see a sample

single track schedule on the next page.
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DONOVAN MIDDLE SCHOOL SAMPLE STUDENT SCHEDULE

Students follow their schedule for Day 1 or Day 2 depending on which cycle
day it is. Rooms that start with a 1 are on the 1st floor. Rooms that start with
a 2 are on the 2nd floor. Students may have different classes, lunch periods

or study halls depending on the cycle day.
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Donovan Middle School
Frequently Asked Questions

When do schedules get mailed out?

Typically the last week of August. With schedules, students will get a letter with important dates
(Orientation, Open House, etc.) and information on touring the building so families can walk
around with their children to see where classes are located and practice opening their locks.

What does a typical day at Donovan look like?

Bus riders will arrive in the front circle and enter the building at 7:15 am for breakfast. Otherwise,
they will enter the building at 7:45 am and go to their lockers. At 7:45 am, the Caution bell will
ring and at 7:47 am, 1stperiod will promptly begin. Students will follow their schedules and stop
at their lockers for the final time before 9th period. Dismissal will be from 9th period and all
students will be dismissed by 2:19 pm. Dismissal will be staggered (bus riders first, followed by
walkers, car riders, students participating in after-school activities).

Where can students get picked up or dropped off to school?

Parents may drop their children off on the school side of Noyes Street or follow the signs in the
parking lot. Please do not attempt to enter the bus loop in front of school when busses arrive in
the morning and depart in the afternoon.

How do I contact the bus garage?

Regular Ed bussing- Durham School Services (315) 758-1648

Special Ed bussing- District Bus Garage (315) 792-2212

What do I do if I lose my schedule?

See your guidance counselor.

What do I do if I need to leave early?

Go to the security desk at the main entrance with a written note from home and phone number to
verify this request. Security Officer will provide you with a pass and sign you out.
Parents/guardians must enter school, sign in with security to sign out their child.Students may
not be signed out from school after 2:00 PM due to dismissal procedures.

What do I do if I am late to school?

Students who arrive to school before 7:47 am are to report to their 1st period class. First period
teachers are directed to assign detentions to students who report to class late. Otherwise,
students report to the Security Desk in the Commons if they arrive after 7:47 am.
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What do I need to do if I am absent from school?

Please call the Attendance Office (315-368-6547) as soon as possible to notify the school of your
child’s absence. If you do not call by 9:00 a.m., you will receive an automated message from
SchoolMessenger stating your child is not in school. Upon the student’s return from absence,
please send a note stating the reason for the absence. The student should see all of his/her
teachers about missed class work.

Where do I go if I need to call home?

You may see your guidance counselor before/after school, at the beginning of lunch or during a
study hall with a pass. Student phones are also available in the main office and Assistant
Principal’s Office. Cell phones are not to be seen or used in the building.

What do I do if I have a concern with another student? An adult?

There are many resources available for various concerns. These include: guidance counselors,
assistant principal, mediation, parent liaison, social worker and psychologist. Communication is
vital. We encourage students to feel comfortable in speaking to an adult and filling out the yellow
incident form found in rooms 241 or 106.

What is a 1/2 schedule?

The first day of school is a Day 1. Each day thereafter alternates between Day 1 and Day 2.
Students will follow their schedules, as they will attend some classes every day and some every
other day.

What if my child has an Individualized Education Plan (IEP) or 504 Plan?

If your child has an IEP/504 Plan, classroom modifications and testing accommodations will be
provided according to the plan documents. Accommodations will be provided by each child’s
classroom teacher for each subject area.

A testing accommodations room will be provided for the pre-test, 10 week, mid-term, 30 week
and final examinations. Teachers will provide testing accommodations in accordance with your
child’s IEP/504 Plan.

If your child does not wish to utilize the testing accommodations documented in their IEP/504
Plan the classroom teacher will make contact with you to verify this is okay and document on the
Utica City School District’s Test Accommodation Rejection Form.
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Tips for Helping your Student with Homework and Study Habits

❖Turn off the TV.
❖Monitor and restrict phone calls.
❖Know when Report Cards and Progress Reports are mailed to you.

Dates will be noted on the school calendar.
❖Set up a specific time and area to study.
❖Monitor music – type and volume while doing homework and

studying.
❖Make sure they get adequate sleep. Reduce caffeine consumption

and video games before bedtime.
❖Notes/Binders/Folders – organize notes and handouts by subject.
❖Rewrite notes to review for tests/quizzes.
❖Use flashcards.
❖Study a little every day.
❖ Backpacks – clean out and file papers in folders and binders with

dividers WEEKLY.
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School Based Health Center at
James H. Donovan Middle School

(315) 368-6593 (on site) Fax # (315) 223-4464
(315) 624-9470 (non- emergency when school is closed)

The School-Based Health Center (SBHC) at Donovan Middle School is a collaborative
effort between the Utica City School District and Upstate Family Health Center to bring
expanded health care into the school setting. A SBHC provides comprehensive health
care services to students at Donovan Middle School. For children without a primary
healthcare provider, the SBHC staff is more than happy to become the primary source
for health care.

For those children with a primary healthcare provider, the SBHC staff, if requested by the
parents, will work with that provider in caring for the child. The SBHC, working with the
provider, can provide on-site management of chronic conditions such as asthma or
diabetes. The SBHC can also treat acute infections or injuries on-site, eliminating the
need for a parent to take time off of work for a doctor’s appointment or to go to the
emergency room after hours.

The SBHC is staffed by a full time on site Nurse Practitioner to provide health care to
students. A Licensed Practical Nurse assists with physical examinations and office visits
along with providing health education, wellness promotion and outreach services.

The SBHC program will bill the students’ health insurance for services provided on site at
Donovan Middle School. If the student does not have health insurance, there will be no
charge to the student’s family for health care services provided. There will be no out-of
pocket expenses to any family for SBHC services. Billing services are provided through
Upstate Family Health Center. ***It is important to note that the cost of services not
provided on site at the SBHC, such as some laboratory tests, all x-rays, specialty
consultations, and prescriptions are the responsibility of the parent.*** The SBHC staff
will work with those families that may have difficulty paying for these services.

If you have any questions regarding the program, feel free to call the SBHC office for
further information. Remember, there will be no out of pocket expenses to any family for
SBHC services provided on site. Should you receive a bill for these services in error,
please contact the SBHC office immediately. *** Families with health insurance need to
be aware of the rules of their individual plan to avoid billing difficulties.***
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ATTENDANCE: Absences

The following steps will be followed at Donovan Middle School to support
the district’s policy:

● Families will be called for all of their child’s absences through our
automated system if the attendance office does not receive a call from
you by 9:00 a.m. that your child is absent and why.

● A written note from you or your child’s physician should be brought to
school the next day present explaining your child’s absence.

● Families will be sent a letter that is automatically generated from
SchoolTool with interim reports.

● Families will receive attendance data eight times a year on report cards
and interim reports.

● Families may receive a phone call from the Attendance Teacher to set up
a conference if absences persist.

● Student will meet with the Attendance Teacher to sign a Student
Attendance Action Plan.

● Families may be called to meet with the IRT Specialist to see if additional
supports can be provided.

● CPS may be notified depending on compliance.
● A Pre-PINS application may be filed.
● Students will be ineligible to attend summer school unless they make up

the time missed, if warranted.

Notification of student attendance (excused absences, unexcused absences
and tardies) is documented via:

❖ Daily automated messages
❖ Four times a year on report cards, four times a year on progress reports
❖ Attendance letters are sent home in increments of 5 for absenteeism
❖ Phone calls home made by Robocall and/or Attendance Teacher
❖ Home visits conducted by Attendance Teacher

Helpful hints for parents to follow:

● Make sure you send a note in with your child to the security desk stating
the date of the absence and reason for absence.

● Call the attendance office (315-368-6547) when your child is absent by
9:00 a.m. the day of the absence or you will receive an automated call.

● Be proactive! Stay aware of your child’s cumulative absences by
reviewing your child’s absences on his/her interim reports and report
cards.
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ATTENDANCE: Tardies

A student is marked tardy at Donovan if they did not report to their first
period class at the required time of 7:47 A.M.

All students are required to report to their first period class no later
than 7:47 A.M. Please note that Donovan Middle School offers all students
a free breakfast each morning regardless of family income. Breakfast is
served from 7:20 A.M – 7:45 A.M. in order to give students plenty of time to
report to first period class. Classroom instruction begins promptly at 7:47
A.M.

We are asking that you please speak with your child before the start of the
new school year in order to review this information and to assist us in
getting them to school and class on time.

Attendance Teachers and School Administration will meet monthly to review
tardiness. Please note that progressive disciplinary consequences may be
utilized for students who are chronically tardy to school per the Utica City
School District Code of Conduct.

We are committed to working cooperatively with you and your child to help
them be successful as we begin a new school year.
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Mental Health and Community Health Resource Guide

Abuse/Alcoholism/Substance Abuse
Child Abuse Hotline 800-635-1522
Domestic Violence/YWCA 315-797-7740
Oneida County Department of Social 315-798-5264
Services/Child Protective Unit

Mohawk Valley Center for Refugees 315-738-1083
Center for Family Life and Recovery 315-735-2236
Insight House 315-724-5168
Mohawk Valley Council on Alcoholism 315-733-1709
and Addictions

Suicide Prevention
Mobile Crisis Assessment Team (MCAT) 315-732-6228

Disability Advocates
Resource Center for Independent Living (RCIL) 315-797-4642
Learning Disabilities Association (LDA) 315-797-1253

Counseling Services
Catholic Charities 315-724-2158
Child Advocacy Center 315-732-3990
Community Health and Behavioral Services 315-798-8868
(CHUBS)

Hospice and Palliative Care 315-735-6484
Neighborhood Center Child Guidance Clinic 315-732-2256 or 272-2700
Samaritan Counseling Center 315-724-5173

Emergency Housing/Shelter
American Red Cross 315-733-4666
Emmaus House (females 16 +) 315-797-3339
Evelyn’s House (pregnant – homeless) 315-733-0236
Runaway and Homeless Youth 315-792-9039 or 624-9930
New Horizons (female 16 +) 315-732-7032

Food Banks/Meal Sites
Community Food Bank 315-733-0346
St Francis De Sales 315-732-6171
Thea Bowman House 315-797-0748
Hope House 315-793-3723

Additional Resources see attached pamphlet
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Courses Available at Donovan Middle School

GRADE 7
English 7 or Accelerated English 7 (by requirements)
Social Studies 7 or Accelerated Social Studies 7 (by requirements)
Math 7 or Accelerated Math 7 (by requirements)
Science 7 or Accelerated Science 7 (by requirements)
French A
Spanish A
Italian A
Family Consumer Science
Music
Orchestra
Choir
Band
Physical Education
ELA Lab 7
Math Lab 7
Health

GRADE 8
English 8 or English 8 Honors (by requirements)
Social Studies 8 or Accelerated Social Studies 8 (by requirements)
Math 8 or Algebra Regents (by requirements)
Science 8 or Living Environment Regents (by requirements)
French B
Italian B
Spanish B
Technology
Orchestra
Choir
Band
Art
Physical Education
ELA Lab 8
Math Lab 8
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DONOVAN MIDDLE SCHOOL
GENERAL SUPPLY LIST

All students will be asked to have the following school supplies in September. Students
having trouble getting all their supplies are encouraged to see their counselor in the Fall.

◆ Loose leaf paper (3 packs)

◆ 6 one subject notebooks

◆ Blue or black pens (3 packs)

◆ Pencils (3 packs)

◆ One package of index cards

◆ One package of sticky notes

◆ Large eraser for Art

◆ Pencil Sharpener

◆ Eight 2-pocket folders (one to be used as a homework folder)

◆ Highlighters (3 packs)

◆ Protractor

◆ For Physical Education class: change of clothes including; t-shirts, shorts, sweatpants,
sweatshirts, socks, and sneakers

◆ LOCK: Students will need one lock for their gym lockers. Lockers located in the hallways
will now have combination locks. More details to follow.

◆ ALGEBRA STUDENTS ONLY: 1 subject notebook, pack of pencils, 4 AAA batteries

*Please refresh supplies as needed throughout the year.

This list is also available on the Donovan Middle School website

http://www.uticaschools.org/donovan
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